PALAZZO

ORGANISE YOUR EVENT HERE

Palazzo is a creative coworking space located in the heart of Brussels. Our
200m? events space has a glass roof and is filled with natural light, vintage
furniture and a jungle of plants. Whether it's a conference, a workshop, a
yoga class, an exhibition, a photo shoot or a meeting, Palazzo will always
offer you comfort, beauty and a lot of soul.

ADDRESS: T LT RENTAL HOURS:
190 Rue Théodore Verhaegen =~ 'n Mon - Fri: 19:00 - 20:00
1060 Saint-Gilles, Belgium 000 ‘s Sat - Sun: 08:00 - midnight
000
N
P

-



PALAZZO

SMALL EVENTS
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PALAZZO RENTAL Prices are excluding 21% VAT

Monday to Thursday evening - 19:00 to Midnight (5 hours) 250€
Friday and Saturday evening - 19:00 to Midnight (5 hours) 400€
Saturday or Sunday half day (5 hours) 250€
Saturday or Sunday full day (10 hours) 450€
Extra Hour 35€/h
Cleaning fee (depending on your event) 40-80€

Not included: staff onsite, the general cleanup of your event and the repositioning of
Palazzo furniture.

Palazzo reserves the right to apply services to clients when deemed necessary or appropriate

SPACE Enfrance: 50m?
Main room: 130m?
Total: 200m?
CAPACITY Workshop: 40 guests
Presentation: 40 guests
Meeting: 40 guests
wow In a renovated garage
FACTOR

60m? glass ceiling

Spacious yet cosy

DESCRIPTION

FURNITURE

INCLUDED

Ground floor access

Rough brick walls

Smooth concrete floor
60m? glass ceiling

Natural light

Mood & exhibition light
Indoor plants

Surrounded by artist studios
Outdoor smoking area

3 Non-gendered toilets

Mismatched & vintage:
7 Tables

20 Chairs

4 Sofas

10 Armchairs

Various stools

2 Carpets

3 Coffee tables

1 Bar

Sink, water, fridge

Wifi

Sound system

(For background music)
Parking for 5 bicycles

Coat hanger for guests

EXTRAS

Bar service 35€/h

One of our staff to serve you and your guests drinks from our bar

Event Manager 35€/h

One of our staff to help you set-up, dismantle and coordinate your event on site

Catering / Open bar On demand

Extra equipment rental On demand

EQUIPMENT

Presentation Pack: projector, screen, microphone 35€

Loud Music Pack: 2 standing speakers (2 DB Technologies B-hype 10 Active) 40€

UP TO

MEETING ROOM @&
Palazzo meeting room rental 20€/h
Full day - 9:00 to 19:00 (10 hours) 190€
Coffee break 5€ /Person

Help yourself to Palazzo's coffee, tea and fruity water



PALAZZO

BIG EVENTS

SPACE Entrance: 50m?
Main room: 130m?
Total: 200m?
CAPACITY Standing: 100 guests
Conference: 70 guests
Seated dinner: 80 guests
wWOow In a renovated garage
FACTOR

60m? glass ceiling

Spacious yet cosy

DESCRIPTION
Ground floor access
Rough brick walls
Smooth concrete floor
60m? glass ceiling

Natural light

Mood & exhibition lighting

Indoor plants

Surrounded by artist studios

Outdoor smoking area

3 Non-gendered toilets

FURNITURE
Mismatched & vintage:
7 Tables

20 Chairs

4 Sofas

10 Armchairs

Various stools

2 Carpets

3 Coffee tables

1 Bar

INCLUDED

Sink, water, fridge

Wifi

Sound system

(For background music)
Parking for 5 bicycles

Coat hanger for 20 guests

PALAZZO

PALAZZO RENTAL Prices are excluding 21% VAT

Monday to Thursday evening - 19:00 to Midnight (5 hours) 550€
Friday and Saturday evening - 19:00 to Midnight (5 hours) 750€
Saturday or Sunday half day 5 hours) 550€
Saturday or Sunday full day (10 hours) 900€
Extra Hour 50€/h
Cleaning Fee 80€

Not included: staff onsite, the general cleanup of your event and the repositioning of
Palazzo furniture

Palazzo reserves the right to apply services to clients when deemed necessary or appropriate

EXTRAS
Bar service 35€/h

One of our staff to serve you and your guests drinks from our bar

Event Manager 35€/h

One of our staff to help you set-up, dismantle and coordinate your event on site

Catering / Open bar On demand
Extra equipment rental On demand
EQUIPMENT

Presentation Pack: projector, screen, microphone 35€
Loud Music Pack: 2 standing speakers (2 DB Technologies B-hype 10 Active) 40€




PALAZZO

PRACTICAL INFO

PRIVACY

It's important to note that Palazzo is first and
foremost a creative workspace: several of our
members have 24/h access to their studios,
which means there is the possibility of someone
working in their studio during your event. Do
not worry - our artists are always informed in
advance of your presence and will always be
discreet. Plus, we think it adds to the charm of
the place. ;)

RENTAL HOURS
& CONDITIONS

* The setup and disassembling of your event
are included in the rental times. During the week
setting-up can only start after 7pm, once co-
workers have left.

* The rental fee has to be paid prior to the event
date, at the contract signature. The venue will be
held only once the fee has been paid.

* All events are limited to the ground floor
(except for toilets). The basement and first floor
are out of bounds as are all private artist studios
and staff rooms.

¢ Qur Terms & Conditions are attached at the
end of the document.

FOOD & DRINK

No food or drink is to be served by the client
without prior permission from Palazzo.

During events, Palazzo has the exclusive use of
the bar. Our bar menu includes: wine, beers,
juice, lemonade, coffee and tea.

SMOKING AREA
& NEIGHBOURHOOD

Our smoking area is located outside, in the

entrance of Palazzo. After 10 pm, the client and their
guests must be quiet when using the smoking area
and leaving the premises.

RECURRING BOOKINGS

There's a bonus discounted fee for regular bookings.
Contact us for more infos.

DISCOUNT FOR PALAZZO
MEMBERS

If you're a full-time Palazzo member and have been
so for at least 3 months, you can rent the Palazzo
event space with a 25% discount.

EVENT AREA PLANS

GROUERC FLOOR

CROLHE FLOCR
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ACCESS

190 Rue Théodore Vehaegen,
1060 Saint-Gilles, Belgium

Metro: Porte de Hall

Tram: line 81, 82, 83 get off at ‘Avenue du Roi’
Bus: lines 49, 50, 32 get off at ‘Avenue du Roi’
Train: Gare du Midi

Bike: Villo Station - Bethleem

Car: Street parking (park meter) / Interparking
Porte de Hall

Palazzo is accessible to people with reduced
mobility - excepts for toilets that are accessible
by stairs.

To ensure a perfect welcome, please contact us
by email at hello@p-a-l-a-z-z-0.com

BEERS

SOFTS

JU DE VIE (RED).euevnieiiiiiain, 5
CHATEAU MEMOIRES (WHITE).....5
SAN SIMONE PROSECCO............ 5.5
ILLEGAAL SOCIAAL (PILS)............ 3.8
ILLEGAAL ILLEGAAL (IPA)............ 4
HOMEMADE ICED TEA................ 3.8
HOMEMADE VIRGIN COCKTAIL....4
TEA oo 2.5
COFFEE. it 2.5
SPERKLING WATER......cevevnennnn... 2.5
TAP WATER. ..ot FREE

BOOKING

hello@p-a-l-a-z-z-0.com

+32 490271084
WEBSITE : wwww.p-a-l-a-z-z-o.com
INSTAGRAM : @p.a.l.a.z.z.0

FACEBOOK : @palazzobrussels



PALAZZO

TERMS & CONDITIONS
For Clients renting the event space under a rental agreement.

BETWEEN :
"PALAZZO EMPIRE” SPRL, whose registered office is located at 1060 Saint-Gilles, rue Théodore Verhaegen 190,

with company number BE.0716.697960 incorporated according to deed received by the notary Maitre Dimitri
CLEENEWERCK de CRAYENCOUR, here represented by Mrs. Louise Steyaert, owner of the company.

Hereinafter referred to as “PALAZZO" and

the “CLIENT": An individual or company rentfing the event space under a rental agreement.

1: Object

A rental agreement is a contract whereby Palazzo makes available to the Client :

A space fo host an event or workshop located at rue Théodore Verhaegen, 190, 1060 Saint-Gilles

A defined room: “Workshop room”, “Event room”, “Meeting room”.

A defined occupation fime.

Specific furniture and services depending on the agreed upon space and time.

Building management services: insurance, charges and consumption relating fo the building (not including any
specific faxes related to the activity of the occupant or brand taxes, etc.); management of distributions, networks and
common services; building maintenance and upkeep management; management of building security systems (fire
and theft).

Consumption of water, gas, electricity. (The regular use of a high energy consumption machine and the charges relat-
ed fo it will be considered on a case by case basis.)

2: Prices and Payment Methods

Rental fees and Services Fee are to be paid to Palazzo af the time of signature to hold the venue for the specified
date of the event.

Refundable Deposit fee to be paid to Palazzo, returnable to Client up to 14 days after the event has been held once
the property has been inspected for any potential damage from the event.

3. Cancellations

In the event of a cancellation by the Client less than 30 days before it is due to be held, only the Rental fee is non-re-
fundable.

In the event of a cancellation by the Client less than 7 days before it is due to be held, the Rental fee & all addition-
al fees are non-refundable.

PALAZZO

4. Date Changes

In the event the Client is forced to change the date of the event, and that the change is announced more than
30 days before the previous event date, every effort will be made to fransfer reservations to support the new
date :

a. If a new dafe is possible

b. If it does not compromise Palazzo's calendar of events and reputation.

The Client agrees that in the event of a dafe change any expenses including but not limited to deposits and
fees that are non-refundable and non-transferable are the sole responsibility of the client. The client further
understands that last minute changes can impact the quality of the event and that Palazzo is not responsible
for these compromises in quality.

5. Rules and Regulations

The following is a list of rules and regulations to be upheld by the client, including all event planners and
coordinators and vendors who are involved in the planning and execution of an event on the premises of
Palozzo.

a. All agreed upon ferms are signaled in this contract.

b. No food or drink is to be served by the client without prior permission from Palazzo.

c. The client must abide by the noise conditions and volume presefs established by Palazzo before the event.
Violation of noise conditions may result in the neighbours or police requesting that the event be terminated
early. If such a request is made, Palazzo is obligated to comply and will not provide refunds for any imposi-
fions the early termination may cause

d. Damage fo the property exceeding the security deposit will be the responsibility of the client and charged
to the client’s account.
e. If the client wishes to move equipment or fumniture, they must first get approval from Palazzo.

f. All events are limited to the ground floor (except for toilets). The basement and first floor are out of bounds,
as are all private artist studios and staff rooms.

g. All events must respect the start and finish time agreed on in the confract.

h. The client and their guests must be respectful of the neighbourhood when using the smoking area and leav-
ing the premises.

i. No smoking inside.

6. Unforeseen events

IF governmental restrictions due to COVID make the event illegal or unsuitable to move forward, the event will
be cancelled or postponed. In the case of a cancellation, the client will be given a refund of the Rental Fee
and Extra Services Fee.

In the event of emergencies, natural catastrophes, interruptions of public utilities or the event is not suitable to
move forward, Palazzo will allow for the event to be rescheduled or the Client will be given a refund of the
Rental Fee and Services Fee.

The client cannot hold Palazzo responsible for failure to provide basic facilities and services in the event of
emergencies, natural catastrophes or interruptions of public uilities.



PALAZZO

7: Obligations of the Client

The Client undertakes to use the premises made available to them with due diligence, exclusively for their professional
activity, to ensure the tranquility of the other members and the good reputation of Palazzo.

The Client will ensure compliance with the regulations applicable to his activity and to Palazzo. The Client will carry
out their activities under their own responsibility and may in no case engage that of Palazzo. Palazzo reserves the
right in this regard to terminate this agreement if it considers that the activity of the Client presents a risk for Palazzo, ifs
occupants or its visitors.

8: Insurance

Palazzo cannot be held responsible in the event of theft of equipment belonging to the Client. Neither in the event of
an accidental shutdown of a distribution or service, nor in the event of an incident or accident due to a cause beyond
the control of Palazzo or ifs representatives.

Palazzo declines any responsibility concerming the objects brought info Palazzo by the Client.

Palozzo recommends that each Client personally insure their valuable equipment and themselves in regards to their
professional activity.

The Client declares o renounce any recourse against Palazzo Empire Sprl for any domage and material or imma-
terial damage due to the use of the places made available to him as well as to the various services which must be
provided to him under the agreement.

9: Force majeure

Palazzo cannot be held responsible following an interruption, suspension or prohibition by any competent authority
for all cases of force majeure. Palazzo can equally not be held responsible following an interruption, suspension or
prohibition by any competent authority following non-compliance of the member's activity.

10: Applicable law and disputes

This agreement is governed by Belgian law. Any dispute relating in particular fo the interpretation or execution of
this agreement will be the exclusive jurisdiction of the courts of Brussels. In the event of any dispute arising under or in
connection with this Agreement, before either party may initiate arbitration, they must attempt to resolve the dispute
through mediation or mutual agreement.

11: Partial invalidity

The invalidity of a particular clause of this agreement does not result in the invalidity of the entire agreement, but may
only, if necessary, affect the provisions concerned.
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